
FIRST UNITED METHODIST CHURCH 
CUSTODIAN 

Job Description 
(Revised 07/02/19) 

 

 
Ministry of this Role: - Ensure a welcoming environment for all who enter the church by 
keeping the building and grounds clean and the operations of the facility in good working 
order. 
 
Regular Duties 
     Cleaning:  

Inside: Vacuum, dust, sweep, wet and dry mop, shampoo carpets, wash 
windows, sanitize bathrooms, buff, strip and wax tile floors, clean wood floors, 
wash dishes, clean grease trap, clean ovens 

 
Outside: Keep all access points to church building safe and clean.  Maintain 
lawn and landscaping.   

 
Cleaning responsibilities related to building use:  

 Worship: Clean, in anticipation of two worship services.  Additional 
compensation for weddings, funerals and special services. 

 Education/Fellowship: Clean up after youth group, Sunday School classes, 
adult classes, choirs, committee meetings, Fellowship Hall activities, etc. 
which are held throughout the week. 

 Preschool: Clean up after preschool classes, which are held Monday-
Thursday mornings and afternoons. 

 Non-church extra-curricular activities: Clean up after Boy Scouts, Weight 
Watchers, Trudy’s Room, etc., which meet Monday-Saturday. 

 
Maintenance: 

 Perform preventative and repair maintenance.  This includes, but is not 
limited to: changing light bulbs, cleaning air filters, changing belts on motors 
for heating system, checking all gauges, keeping equipment running properly, 
minor painting, plunging toilets. 

 Report anything unable to fix to Trustees. 

 
Miscellaneous:  

 Set up tables and chairs for meetings and programs. 
 Keep inventory and re-order as needed all cleaning and maintenance 

supplies.  
 Assist with decorations throughout the year. 
 Assist co-workers and church members with their responsibilities, as needed. 
 Help people feel welcome in church building. 
 Help people share in being good stewards of the property. 
 Other duties as appropriately assigned. 

 
Knowledge/Skill Qualifications 

 Basic understanding of property management 



 Self-motivated, proficient at working independently 
 Ability to interact with people in the church building, church employees and 

trustees.   
 Valid driver’s license 
 English proficiency 

 

Physical/Mental Demands:   
 Requires lifting up to 45 lbs.   
 Requires full range of body motion including handling and lifting, manual and 

finger dexterity and eye-hand coordination, ability to move and climb ladders 
 Flexibility in completing work, able to accommodate changing priorities as 

needed. 

 

Compensation: 
 This is an hourly position for up to 30 hours/week, with ability to flex hours for 

special events (ie: Vacation Bible School, Christmas, Easter, etc.) 
 Starting pay is commensurate with experience.   
 This position does not include benefits and is paid twice monthly. 
 
 

Accountability: 
 Report to senior pastor, office manager or chair of Trustees 

 
 


